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Camera & Photographing Children Policy 
Safeguarding
Procedures 
The majority of occasions when people take photographs of children and young people are valid and do not provide any cause for concern. 
Unfortunately, however, there are occasions when this not the case, these are some of the risks associated with photographing children: 
The collection and passing on of images which may be misused The identification of individual children to facilitate abusers The identification of children in vulnerable circumstances 
Photographs are a valuable tool for recording and assessing children’s activities and achievements at Happykids Nursery. 
There are six main points that we take into consideration: Consent and Permission 
Reason and Purpose Appropriateness of Images Identification of Subjects Photography for Public Displays Use of Mobile phones 

Consent 
The consent of parents/Carers will be sought and permission given before any photography of a child is taken. Parents sign the declaration on the registration form before a child start nursey to give permission or not. 
Reason and Purpose 
Photographs will only be taken by an authorised person and only using the nursery equipment. 
Photographs will be taken throughout the day during normal activities, these photographs go into the child’s individual family account, occasionally the child will be photographed with their friends, permission is sought in the permission signatures to allow us to put other children’s photos on another persons family account. 
Photographs will be taken on special occasions, birthdays, and special celebrations. 
A child will never be photographed when having their nappy or clothing changed. 
Photographs may sometimes be taken of the smaller children taking part in painting where the children paint using their bodies, or water play. Nappies will always be worn during this activity 
Photographs will be printed in the nursery using the office photocopier, no camera will be taken and printed elsewhere. The pictures are deleted from the camera after printing. 
Photographs will be used for children’s development on family, and sometimes displayed on the wall, again with parental permission. 
There are clear guidelines for staff around taking photographs of the children and what Happykids Nursery expects of them relating to this matter. 
We make it clear of the reasons we wish to photograph the children, for the use of observations ,on family displays, and to capture what the child has achieved. 
We ask permission to put photograph on the nursery Facebook page and the Website 
Identification of Subjects 
Particular care is taken when taking photographs to ensure that children who are not permitted to have their picture taken is not identified in the picture. We take regard for Looked After Children, or children who are victims of parental violence. We risk each individual case separately and take into account each individual personal circumstance. 
Staff are aware that they must check the child’s individual file before any photograph is taken to establish if there is consent or not. 
Photography for Public Display 
Should we hold any public event, then we would ask the press to follow our own policy for photographing children. We ask that no images are taken without the parental consent on the day. 
Use of Mobile Phones 
Photographs will only be taken with the digital cameras owned by the nursery. Photographs will never be taken on any mobile phone under any circumstances. Staff mobiles are not permitted into the nursery rooms, and parents are asked not to use their phones whilst dropping off or collecting their child. 
Visitors to the nursery e.g. tutors are asked to leave their phones in the office whilst they visit the student. 
Date Issued 

Date Reviewed 
This policy will be altered sooner that the review date should any information become available. 







































Responsibilities of Staff, Students, Volunteers and Visitors including parents/carers: 
1. To follow the policy at all times
2. To report any incidents they observe where others do not observe this policy.
3. Parents/carers are asked not to bring cameras into the nursery without prior consent of the Manager. 
Procedures 
Only the designated nursery camera is to be used to take any photo within the setting or on outings. Camera mobile phones must NEVER be used to take photographs within or out of our setting. The exceptions being special occasions such as outings or Christmas party where they may be used by parents only with the prior written permission of parents of all children attending nursery on that day 
• Images taken on our camera must be deemed suitable without putting the child/children in any compromising positions that could cause embarrassment or distress.
· All staff are responsible for the location of the camera; this is placed within a lockable cabinet when not in use. 
· The camera will be locked away at the end of every session. 
· Images taken and stored on the camera must be downloaded, on site, as soon as possible, ideally once a week but at least fortnightly. 
· Photographs should then be distributed to members of staff (keyworkers) to record in children’s learning journeys. 
· Under no circumstances must cameras of any kind be taken into the bathrooms without prior consultation with the Manager. 
· If photographs need to be taken in a bathroom, i.e. photographs of the children washing their hands, then the Manager must be asked first and staff be supervised whilst carrying out this kind of activity. At all times the camera must be placed in a prominent place where it can be seen. 
· Failure to adhere to the contents of this policy will lead to disciplinary procedures being followed and may lead to termination of employment. 




Mobile Phone Policy 
Responsibilities of Staff, Students, Volunteers and Visitors including parents/carers: 
1. To follow the policy at all times
2. To report any incidents they observe where others do not observe this policy.
3. Parents/carers are asked to turn off their mobile phones whilst in the nursery.
Procedures 
· When staff, volunteers, students and visitors (spending at least a session in the nursery), arrive, this policy will be explained to them. Other visitors will be informed of applicable parts of the policy. 
· Staff, students, volunteers and other visitors who will be in areas of the nursery where children are present must turn their phones off and put them in their bags which should be stored in the cupboard. 
· Staff should not use their mobile phones during their paid working hours, even if children have gone home, unless on an official break and in an area outside the secure zone, i.e. where there are no children. 
· Staff, students and volunteers are prohibited from using their mobile phones during any nursery session. 
· Any member of staff found to be using their personal mobile phone, during a session, will be considered in breach of trust which will be considered as gross misconduct and may lead to disciplinary procedures. 
· Students and volunteers who are found to be carrying their phone on them will immediately have their placement reviewed. 
· Staff, students and volunteers who have internet connected phones should use them in accordance with our E-Safety Policy which includes the use of Social Networking Sites. 
· Staff, students and volunteers will NEVER use their camera phones to take photographs of children in the nursery. 
· Parents are asked to turn off their mobile phones on arrival at the preschool. 
· Contractors working in the preschool will be asked to turn their phones off for the duration of their stay. Those contractors who need to use their mobile phones will be advised of where they may do so. 



Emergencies 
If anyone working in, or visiting our setting, needs to receive an urgent message they should in the first instance give the setting’s number to the person they are waiting to hear from. If this is not possible they can ask the Manager if it would be possible to leave their phone in a suitable and designated area. They will then be informed when their phone has rung. 
Staff are strongly advised to ensure their next of kin has the nursery’s main telephone number for emergencies. 
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